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Fall 

1 . Search for initial postings of positions. Deadlines generally range from Sept 1-Dec 1 5 

for full-time, tenure-track positions. 

a. Some places to look for postings:

H-Net Job guide (https://www.h-net.org/jobs/home.php)

AHA Career Center (https://www.historians.org/jobs-and-professional­

development/ aha-career-center)

ChronicleVitae (The Chronicle of Higher Ed)

(https:/ / chroniclevitae.com/job_search/new)

2. Notify letter writers of need for letters as soon as possible.

a. Best Practice: A least one-month notice for first letter.

3. Prepare application materials.

a. First-round materials always include: cover letter and CV.

b. First-round materials sometimes include: 2-3 letters of recommendation,

writing sample, statement of teaching philosophy and/or research agenda,

diversity statement, and/or sample syllabi.

c. Craft materials specific to the hiring institution. Review their current faculty

distribution and specialties; course catalog; department programs and mission

statements, etc. Distribute 2-3 sentences throughout the cover letter that show

that you know something the place that you are applying to.

d. If you mention in your cover letter that you can or would be interested in

teaching a specific course, be prepared to share a simple syllabus or outline of a

syllabus for that course in later rounds.

4. Share draft of required first-round application materials with primary advisor and other

letter writers.

a. Do this early. It's better to show your letter writers an early draft than to wait

until the last minute to share your statements.

b. More specific letters = better overall application.

5. Submit application materials.
a. Ask a friend to read over for obvious typos (including misspellings of faculty

names in hiring department).

b. Submit by the "we will begin to review applications on" date. Don't wait for

the official closing date.

Late Fall /:Winter 

1 . Look out for emails asking for a second round of materials. 

a. Second-round materials sometimes include: 2-3 letters of recommendation,

writing sample, statement of teaching philosophy and/or research agenda,

diversity statement, and/or sample syllabi.




